Sick leave, maternity leave, casual leave, Casual leave
ASEAN Institute for Health Development

Date.............. Month.................... Year.........
Entitled ASEAN Institute for Health Development
To Director
| B \E: 11 1<) SRR PoSition.........cooovviiiiii
Request a leave
[] Sick leave (Specify diSEase)........vuterieinteni it

[l Casual leave, [ Personal Leave
0 Maternity leave

SINCE (DALE) ... T e (0] G days

(Number of leave day)
| had been taken [ Sick leave [] Casual leave [ Personal Leave [] Maternity leave for the last

time since Date..................... tilldate............coooviiiiiiiin, request leave for............... .. days
During my leave, please contact me at address)........o.uvuiiniiiiiiii e,
During my leave, I assigned (Mr.,Ms. MIS.).....ccoiiiiiiiiiiiiii i, to work instead

Yours sincerely,

(SIGNALUIE) w...ooooeeeeeeeeeeeeeeee
(v )

(SIQNALUNE.......eoeeeeeeee e (replacement staff)
(e yonly casual leave)

comments from supervisor (first level)

Jdsgiman auual | a1nsa s’mﬁ]u

Type of leave g total (1T LU 1)

Sick leave POSITION. ...t e

Casual leave

Order

Personal Leave approved not approved

Maternity leave

(SIGNALUTE).......oooooeee e
(SIENALUTE). . ..o (HR verified) (POSIEION. ....oooceoeee e
POSITION.......ooooeeecteceeee e date........ Lovvreeeervssensn [

[



